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STEP 1
Start in the Shopping Cart

STEP 2
Click on Total Paid
Highlight the amount. Enter the amount for the first tender.
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STEP 3

Click on Pay Code
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STEP 5
Click on Add Payment
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STEP 6

Click on Total Paid

The remaining amount will automatically display once you have added the first tender type
and amount.
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STEP 7
Click on the Pay Code

Select the second tender type. In this case, Check.
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STEP 8
Click on 01 - Check
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STEP 9
Type the Payment Reference

When processing check transactions, you will be required to enter something in the
payment reference box. Include the check number here.
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STEP 10
Click on Add Payment
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STEP 11

Click on Process
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