
Split Payments and Checks
11 Steps View on Tango

Created by

Asia Stuart

Creation Date

April 14, 2022

Last Updated

April 14, 2022

Made with Tango 1 of 8

https://app.tango.us/app/workflow/4cd0e11b-d526-46d1-9b30-e41d40272038?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 1

Start in the Shopping Cart

STEP 2

Click on Total Paid

Highlight the amount. Enter the amount for the 3rst tender.

Made with Tango 2 of 8

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP c

Click on Pay Code

STEP 4

Click on 02 - Cash

SeleIt the 3rst tender type. 5n this Iase, Cash.
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STEP 6

Click on Add Payment

STEP v

Click on Total Paid

The remaining amount will automatiIally display onIe you ha7e added the 3rst tender type 
and amount.
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STEP k

Click on the Pay Code

SeleIt the seIond tender type. 5n this Iase, CheI9.

STEP 8

Click on 01 - Check
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STEP W

Type the Payment Reference

qhen proIessing IheI9 transaItions, you will be rexuired to enter something in the 
payment referenIe bo4. 5nIlude the IheI9 number here.

STEP 10

Click on Add Payment
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STEP 11

Click on Process
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