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STEP 1

Log Into RecTrac
Note: that passes are only sold at the Golf Admin ofCce

STEP 2

klicu on ToMch

STEP 3

klicu on GDP SAEE EALbE
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STEP 4

Eelect the Sass type

STEP 5

Loou Mp the Mser on the piculist that pops Mp
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STEP 6

klicu on the Sass khecuxo, for the cMstomer in the hoMsehold& and clicu
 continMe

STEP 7

bnter the pass date range& then clicu continMe
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STEP 8

klicu the payment xMtton in the kart area on the right

STEP 9

Eelect the Sayment Dethod
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STEP 10

klicu on Add Sayment

STEP 11

klicu on Srocess

You will then have the option to add a photo for the pass
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