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Selling a Golf Pass

11 Steps View on Tango
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STEP 1
Log Into RecTrac

Note: that passes are only sold at the Golf Admin office

STEP 2

Click on Touch

HH Global Sales Lookup (i) TeeSheet - No Household TeeT

TeeSheet - No Household

12:30 pm 18 18

Arroyo Del Oso M

01:00 pm 18 18
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STEP 3
Click on GMD PASS SALES

Inventory, Service, Ticke

Los Altos Main Screen ) ( Puerto Del Sol Main Screen )

HH Lookup

3s Altos Food & Beverage ) C GMD PASS SALES )

Total Due De

Disc/MC/Visa
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STEP 4

Select the Pass type

Global Sales Lookup () TeeSheet - No Household TeeTime Generation

TeeSheet - No Household

Tee Sheet Touch

SENIOR ANNUAL GOLF PASS SENIOR ANNUAL GOLF - 2nd PASS

C JUNIOR ANNUAL GOLF PASS

CJUNIOR ANNUAL GOLF - 2nd PASS) (

STEP 5

Look up the user on the picklist that pops up

RECTRAC | )

>bal Sales Lookup (D) Global sales Lookup

al Sales Lookup

TeeTime Generation
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sokup -[ Wyst [Teais

] Searct

wions ) Templates  [F(1) & Refresh
me ~ Firs Name - Swws

v (1) active <

Birthday

Ve

Family Member Datagrid

10 14 of 50 {Limited

HHSme  HHZip

0)Sele_s T

Active

Active
et
Aeave
Aezve
Active
Active

Aetive

Acive
Acive
Active

Acive

0711012018

05M18/2018
05M16/2018
0511012018

05/08/1979
08/08/1939

Grade Gender HH Last Name HH First Name HH Address | HH Address 2 HH Ty
v (0) Selected = W v 7 7 ¥

0yrs 0 mas 8804 Suncress Ave SW Abuguerque
3yrs6mos 0.00 Albuquerque
Oyrs O mos 0.00 Rubl Andrew 2423 Rice Ave NW Albugquerque
Oyrs0mas 0.00 Female 11000 Carmel Ave Albuguerque
Oyrs 0 mes 000 Dowring Amanda Auguerque
3yrsBmes 000 Albuguerque
3yrsBmos 0.00 Albuguerque
3yrsBmos 0.00 Albuquerque
Oyrs0mos 0.00 Senchez Johnny 9412 Otero Mesa Rd SW Albugquerque
Oyrs0mas 0.00 Santher Jehnny 0412 Oters Mesa Rd SW Albuguerque
Oyrs 8 mos 0.00 Sanche: Johnny 9412 Orera Mesa Rd SW Albuguerque
42yrs8mes 000 Albuquerque
82 yrs 5 mos 0.00 Albuguerque
OyrsDmos 0.00 Metini Karla 612 Katheyn 52 SE
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M ana
M 87121

M 87121
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STEP 6

Click on the Pass Checkbox for the customer in the household, and click
continue

G

Select All Select None Select All

@Gaif Course Regular Pass D Golf Course R

Continue Cancel
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STEP 7
Enter the pass date range, then click continue

Member Begin Date (§)
2 01/31/2022
Expiration Date (§)

B 01/31/2023

Cancel
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STEP 8
Click the payment button in the Cart area on the right

Total Due
$ 1580.00

Remove ~ $1,580.00 Payment

Made with Tango.us

STEP 9
Select the Payment Method

lotal Due (i)

Total Paid @
No records were fc

$1,580.00

Pay Code ()
: Not Selec:ec' =

Nort Selected
01 -Chack
[ 02 - Cash
03 - DISG/MC/AVISA

] Apply Coupon Use/Refund Credit ~ Add Cre:

04 - AMEX

NS Al iml Crmdie Caed
Add Payment Alternate Payee

Shopping Cart

U @Opticns B Templates [F(0) & Refresh
] Made with Tango.us

Nescrintian Firsr Name Fee Amounr Fee Paid New Fee Paid Dennsir Am
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STEP 10
Click on Add Payment

UZ - Lash =

Payment Reference 1

Apply €

Payment Reference 2

[' Add Payment U Alternate Payee

Shopping Cart
U &1 Options (i} Templates (0) ¥ Refresh
Description First Name Fee Amount Fee Paic Made with Tango.us
STEP 11

Click on Process

You will then have the option to add a photo for the pass

Add Payment Alternate Payee

Shopping Cart

] @ Options [ Templates [ (0) & Refresh

Description First Name Fee Amount Fee Paid New Fee Paid Deposit Am...

Y Y Y s | Y | Y || Y

2 [ Golf Course Regular Pass (1... Travis $ 1,580.00 % 1,580.00 $ 0.00 $0.

o
¢ =20
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