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STEP 1

Once on the Report Customization page - Click on process

STEP 2

Select the fle yormat wou bant to de veliEerev to wou
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STEP 3

Select Amail Report in Output Options

STEP 4

.vv in the Amail wou bant the reports to de veliEerev toG

You can add multiple by comma separating the email addresses
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STEP 5

jiEe wour email a vescriptiEe sudIect line

STEP 6

xncluve anw avvitional teMt wou bant in the email dovw
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STEP 7

Click on Schevule

STEP 8

jiEe the schevule a vescriptiEe name

Examples: 
Daily Golf ProRt Center keport
Wee9ly Golf Admissions keport
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STEP 5

Select the vate wou bish the reports degin deing veliEerev

STEP 10

jiEe this schevule an env vate
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STEP 11

Select the "onths wou bish the report to de veliEerev

All 12 months are selected by default

STEP 12

Select the D(aw OptionD

Made with Tango 7 of 10

https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 13

Select the beekvaws wou bish wour reports to de veliEerev to wou

STEP 14

Select the specifc time wou bant the reports to de veliEerv to wou
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STEP 15

Click on SaEe

STEP 16

Close the success message once wou are vone schevuling wour report
 veliEerw
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