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STEP 1

Log into RecTrac

STEP 2

Upon log in, you will be met with the below touch screen interface

STEP 3

Select the item category that you wish to sell
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STEP 4

Select the item within that category

STEP 5

Adjust the quantity
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STEP 6

Click on Add To Cart

STEP 7

If the item is an alcohol item, verify the ID of the customer to determine if
 they are of legal drinking age

Note: Only people age 18 and up, with a valid servers permit are allowed to make alcohol 
sales
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STEP 8

Tap the denomination of cash that the customer gives you

If the customer hands you a $10 bill, you would tap the $10 button.
This will process the sale and close out the ticket

STEP 9

A window will pop up to tell you the change due back to the customer. The
 sale is now complete.
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