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STEP 1

Log Into RecTrac

STEP 2

Select the tee time that was booked online

STEP 3

Search for the customers account in the "Member lookup" box
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STEP 4

If not automatically ,lled inC select the pass type

Junior Dily Rate Golf - Junior prices
GC Adult Daily - Adult Prices
GC SR Daily - Senior Prices
Golf Holiday - Holiday Prices
GC Tournament - to check in a tournament golfer
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STEP 5

?lick the "?heck Inv" ?heckbox
If multiple people are checking in, Be sure to click "Check In?" on all customers who are 
checking in

All user information should already be filled in

STEP 6

?lick on ?heck In Separately to process each customer indiAidually
You can click "Check-In" if one person is going to paying for the whole party
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STEP 7

Select the payment method

STEP 8

?lick on Pdd %ayment
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STEP 9

?lick on %rocess
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