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STEP 1

Log in to RecTrac

Vermont.CABQ.Gov

STEP 2

Select a tee time you wish to book
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STEP 3

Fill in Customer lookup information

You can change the lookup option to Member/XREF (name), Phone number, or Household 
Number.

You can also fill out the name and phone number information manually if the user does not 
have a household.
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STEP 4

If not automatically dlle, in- select the pass type

Junior Dily Rate Golf - Junior prices
GC Adult Daily - Adult Prices
GC SR Daily - Senior Prices
Golf Holiday - Holiday Prices
GC Tournament - to check in a tournament golfer

STEP 5

Click on CheckAIn A This will take you back to the tee sheet
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STEP 6

Click on the payment button in cart area on the right to check out the
 customer

STEP 7

Select the payment type
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STEP 8

Click on P,, !ayment

STEP 9

Click on !rocess A CongratulationsY 'ou.re ,one booking an, checking in a
 customer&
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