Is there training for email provided by the City?
YES, there is a two hour transitional course available that combines getting started tips, transitional tips from Notes to Outlook and even some more advanced topics depending on the student interests.

WHEN:
Tuesdays, Wednesdays and Thursdays

Classes are held from 9:00am to 11:00am each morning and

From 1:00pm to 3:00pm each afternoon on these days

WHERE:

Tuesday morning 9:00am to 11:00am 4th Floor City/County Government Center Room 4006

Tuesday afternoons 1:00pm to 3:00pm 7th Floor Plaza del Sol LEAD Office Room 700

Wednesday morning 9:00am to 11:00am 7th Floor Plaza del Sol LEAD Office Room 700

Wednesday afternoons 1:00pm to 3:00pm 7th Floor Plaza del Sol LEAD Office Room 700

Thursday morning 9:00am to 11:00am 7th Floor Plaza del Sol LEAD Office Room 700

Thursday afternoons 1:00pm to 3:00pm 7th Floor Plaza del Sol LEAD Office Room 700

HOW DO I REGISTER TO ATTEND A CLASS:

Send email to Laura Church (lchurch@cabq.gov) or by calling the Help Desk at 768-2930 and requesting the day, date and time of the class you wish to attend.  Confirmation will be done by email, if possible.
To register for training for new employees that have no experience with email or would like to learn more about Outlook, contact……

