HOW DO I CHANGE THE FOLDER THAT OPENS BY DEFAULT WHEN OUTLOOK STARTS?

To change the view from the Inbox (all messages) to Unread Mail when opening your Outlook client from now on:

In your Inbox,

Click on Tools, Options

Click on the Other Tab

Click on the Advanced Options

In the Startup in this Folder field:

            Expand the Search Folders

            Click on the Unread Folder or any other folder you would prefer to have open when you start Outlook

Click on Ok three times.

Close and reopen Outlook

